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Financial Policy 

 
Purpose: 
 

1. To ensure that the Club remains financially stable and secure and that all income 
and expenditure is accounted for.  

2. To provide the Committee with relevant information regarding the financial 
management and accountability of Capital Inline Hockey Club.  .   

 
 
Overriding Principle: 
 
Capital Inline Hockey viability depends on its financial status. It needs to generate 
sufficient income to meet its commitments (eg to cover rink fees, new equipment etc).  
To control income and expenditure so that the club operates within a realistic and 
achievable budget. It is expected that expenditure will not exceed the budget at the end 
of the financial year. 
 
Roles and responsibilities: 
 
The Treasurer takes responsibility for the day to day finances, the annual budget and 
ensuring that ongoing income and expenditure are within budget constraints.  
 
The Committee approves expenditure in general terms for regular bills with the budget at 
the beginning of the year such as: 
Rink fees 
Away game fees 
NZIHA subscriptions 
Lower North Island Subscriptions 
Tournament Fees 
Food for on selling 
 
All other expenses outside the above need to be approved by the Committee prior to 
expenditure. 
 

 
Specific Duties 

 Bank fees, NZIHA subscriptions and record payments against invoices 

 Issue invoices at the beginning of the season and then in June. 

 Follow up unpaid invoices to ensure all payments are received by the end 
of the financial year. 

 Ensure bills are paid on time including: rink fees, NZIHA subscriptions, Game 
fees, Lower North Island subs 

 Manage the clubs cash-flow requirements, reconcile bank statements  



    Keep records of income and expenditure.  

 Report income and expenditure and cash flow on a monthly basis to the 
Committee 

    Prepare annual budget and accounts and monitor the overall budget. 

    Liaise with the auditor, and complete and file annual tax returns. 

    Send annual accounts to Incorporated Societies once audit is complete. 
 

 
The Capital Inline Hockey Club appoints an outside auditor at the AGM for the following 
year. 
 
 
Cheque book and Electronic accounts management: 
 
There will be no more than four Committee people able to sign cheques.  These will be 
appointed at a Committee meeting, and minuted. 
The Treasurer will keep a copy of the signing authorities. 
Internet access will be held by Treasurer and 1 other Committee person (Secretary or 
President). Two signatures are required for each cheque.  
 
Outstanding Accounts 
 
If any accounts are outstanding from the previous year a player or official will not be 
registered to play with the Penguins with NZIHA for the current year until last years fees 
plus NZIHA subscription have been paid. 
 
Tournament and Nationals Fees 
 
Tournament Fees and National fees are not included in the annual fees. These will be 
paid by the club but if no grant has been received the players will be billed for their 
portion of these fees separately. 
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